PARTICIPATION CALL

The National Agency for Public Servants initiates the procurement of Consultancy and training services for the project „Consolidation of prefects and deputy prefects in Romania, in the context of the integration in the European Union and the administrative and financial decentralisation”, SMIS CODE 32582, according to the attached documentation:


Arrangements for: Internal procedure - services - Annex 2B; 

Contract type: Services

Object of the contract: Consultancy and training services for the project „Consolidation of prefects and deputy prefects in Romania, in the context of the integration in the European Union and the administrative and financial decentralisation”, SMIS CODE 32582

CPV Code: 71356200-0 Technical assistance services (Rev. 2)

CPV Code: 80530000-8 Professional training services (Rev. 2)


Suplimentary CPV Codes:

CPV Code: 79311200-9 Services on developing studies

CPV Code:  79800000-2 Tipographic and connected services

CPV Code:  55110000-4 Hotel accomodation services

CPV Code: 55130000-0 Other accomodation services

CPV Code: 60420000-8 Occasional air transport services

CPV Code: 79540000-1 Interpreting services

CPV Code: 79530000-8 Translation services

The deadline for submission of tenders - 24.08.2012, 13:00 o’clock;

Address for submission of tenders: National Agency for Public Servants, 5th Eforiei street, 5th district, Bucharest, Romania, postal code 050036;

Deadline for opening of tenders - 27.08.2012, 10:00 o’clock;

Address for opening of tenders: National Agency for Public Servants, 5th Eforiei street, 5th district, Bucharest, Romania, postal code 050036;

Deadline for clarification request: – 20.08.2012, 16.00 o’clock;

Deadline for clarification request response - 21.08.2012, 16.00 o’clock;
Written language for the offer: Romanian Language;

Method of assignment: public procurement contract; 

The contract enrols in a project/program financed through Community funds: 

The project is financed through The development of administrative capacity Operational Program, Priority Axis: 1 – „Structural and process improvement of the public policy management cycle”, Major domain of intervention 1.3. „The improvement of organisational efficiency”, Operation 1.3 „Training modules in domains like public procurements, ECDL, foreign languages, project development, procurement and project management”, amended by the Financing order no. 303/15.03.2012
  



   Duration of contract: 17 months


   Alternative offers: No admittance of alternative offers


   Estimated value: 3.365.784 Romanian Lei

Currency for the price offer: RON

Participation guarantee: 

The amount of the participation guarantee is: 67310 lei
The participation guarantee will be constituted according to the 86th article from the Government’s Decision no. 925/2006, with its subsequent amendments:

· Through a guarantee instrument issues according to the law by a bank or by an insurance agency;

· By bank transfer into the account:

ANFP cod fiscal (NACS Fiscal code) 12979825

      RO78TREZ7005005XXX004677 opened at ATCPMB

The guarantee must be irrevocable.

The proof of the guarantee constitution in original, must be submitted before the deadline for opening the offers, according to Article 33 paragraph 3, letter b of GD 925/2006, by post or by hand at the NACS Registry, 5th Eforiei Street, 5th district, Bucharest, in a sealed envelope, accompanied by a forwarding letter. 

The validity of the Guarantee of participation will be at least equal to the period of validity of the tenders. The Contracting Authority (CA) may request to extend the validity of the offer. If the bidder extends the tender validity period, the duration of the participation guarantee shall be extended accordingly. In case the bidder refuses to extend the validity will be excluded from the procedure.

The bidder / association seeking to reduce the requirement for the participation guarantee and the amount of turnover to 50%, will present a statement on his own responsibility, according to Annex 1 of Law no. 346/2004, which shows that it falls in the category of SMEs. If the bidder is a partnership, employment in small and medium category will be considered on each member of the association. Thus, if all fit associates, individually, in SME, they can receive a 50% reduction requirement for participation guarantee and the amount of turnover.

Failure to submit the proof of the constitution of the participation guarantee by the deadline for the submission of tenders leads to rejection of the offer as unacceptable, according to art. 33rd, paragraph. (3) and Art. 36th paragraph. (1) of GD. 925/2006, as amended and supplemented.

In the case of submission of complaints, the contracting authority retains out of participation guarantee in relation to the an estimated contract value, the amount provided in art.278 (1) b) of GEO No. 34 / in 2006, for the applicant that received the rejection of the appeal as unfounded by CNSC, the authority that has the ability to sort the appeals

The performance bond contract                       

Performance bond amount in RON: 10% of the contract value excluding VAT. 

Performance guarantee must be constituted according to the 89th, 90th articles of GD 925/2006, as an instrument of guarantee issued under the law by a banking company or an insurance company, and is annex to the contract.

The validity of the performance bond of the contract is at least equal to the duration of the contract.

If the parts agree, the performance bond may be constituted through successive deductions of payments for partial invoices in accordance with Art. 90 paragraph 3 of GD 925/2006 with the subsequent amendments.

  Qualification criteria 

1. Requests regarding the personal situation of the economic operator 

Necessary information and formalities
· Declaration of eligibility - failure to comply with art. 180 of Ordinance 34/2006, as amended and supplemented Statement will be completed by each partner or third party supporters (if applicable.)
· Statement of failure to comply with any of the situations under Article 181 of Ordinance 34/2006. If the presented documents confirming that the tenderer falls in one of the situations provided in art. 181 of GEO. 34/2006 will be excluded from the procedure for awarding public procurement.

· Fiscal budget and social security contributions Certificate, issued by territorial units of the Ministry of Public Finances (MPF), showing outstanding debt situation in the previous month in which tender is submitted in original or legal copy "according to the original"

· Local taxes Certificate issued at a later payment due date, showing outstanding debt situation in the previous month in which tender is submitted in original or legible copy "according to the original".

For foreign legal persons: 

Non-resident economic operator shall submit documents clarifying (certificates, criminal records, and other equivalent) by proving that to fulfill obligations to pay taxes and contributions to the budget.

If the home country or country in which the tenderer is established does not issue documents of the two tax certificates, he shall submit an affidavit showing that to fulfill payment obligations taxes and social security contributions to the budgets of the general government, in accordance with the laws in force in the country in which he is established. If the country has no legal provisions for sworn statement, the bidder will present an authentic statement made ​​before a notary, an administrative or judicial authorities or professional associations with expertise in this regard.

If applicable, a statement will be accompanied by translation done by a translator whose signature will be authenticated by a public notary.

· Statement of a participant in the procedure. The statement will be completed by each partner, subcontractor or third party supporters (if applicable.)

· Statement "certificates of participation in tender with independent offer” made ​​in the form prescribed in Annex to the Order no.314/2010 ANRMAP (National Authority for Public Procurement Regulating and Monitoring) published in OM Part I nr.701/20.10.2010.

· Statement on oath regarding the inconsistency of Art. 691 (on the lack of conflict of interest) of GEO 34/2006, as amended and supplemented. Declaration will be completed by each partner, subcontractor or third party supporters (if applicable.)

2. Requirements for the ability to conduct business – 

  Necessary information and formalities 

· Confirmation certificate - the original or legible copy "according to the original" issued in the current or preceding the deadline for submission of tenders, the Trade Register Office attached to the court within whose territorial bidder has its registered office, showing:

a )
that NACE code of the certificate issued by the Trade Register has correspondence with the contract

b)
there are no entries on the application of Law no. 85/2006 on insolvency proceedings.

Foreign legal persons shall submit

 - Documents revealing, showing a form of legal entity registration or registration / certification or membership in a professional, in accordance with the laws of the country where the tenderer is resident. 

- Documents certifying that can provide Romanian speaking consultants and experienced in the type of service required in Romania.

- Documents submitted shall be accompanied by a translation done by a translator whose signature will be authorised by a public notary.

3. Economic situation and financial requirements
  Necessary information and formalities

· Form with information on global turnover for the last 3 years.
· Balance sheets for financial years 2009, 2010, 2011 - Depending on the information and documents available to the operators certified copy of the original.

Mandatory minimum requirements:

· average annual global turnover of the tenderer to the activity of the last three years, must be at least 3,000,000 or equivalent.

Values ​​are expressed both in national currency and in euro, according to the average European Central Bank exchange rate statement for that year (2009, 2010, 2011).

	YEAR
	Exchange rate RON/EURO

	2009
	4.2373

	2010
	4.2099

	2011
	4.2379


If the trader was established and started its business less than three years global turnover will be presented properly to the actual activity. 

In the case of the tenderer being a partnership, every partner will submit these documents (including the leader). 

If the bid is submitted by a partnership, there shall be presented a summary sheet for the association as a whole, signed by legal representative appointed associate leader and individual summary sheets for each associate, signed by the legal representatives of each partner, including the leader (2009, 2010, 2011). 
If the bidder is a partnership, employment in small and medium category will be considered on each member of the association. Thus, if all fit associates, individually, in SME, they can receive a 50% reduction requirement on the amount of turnover and the participation guarantee. The bidder seeking to reduce the requirement on the amount of turnover and the 50% of the participation guarantee, will present a statement on his own responsibility, according to Annex 1 of Law no. 346/2004, which shows that falls in the category of SMEs.
4. Requirements related to technical and professional capacity   

Information and formalities required
4.1 Tenderer’s similar experience  

The Tenderer shall present Declaration regarding the List of main similar contracts of services (consultancy in elaborating public policies and/or strategies in the field of training, delivering training programs, organising events, etc.) finalised (provisions of article 13 of ANRMAP 509/2011 Order shall be taken into account) in the last 3 years (calculated from the offers submission deadline). Maximum 15 contracts shall be presented.

Minimum compulsory requirements:

The Tenderer (economic supplier or all together members of an association) have to make evidence of providing one or more contracts of services delivery in total amount of 2.000.000 Ron without V.A.T. that together demonstrate the fulfilment of following requirements: 
· drafting public policies and/or strategies 
· training programs delivery
· organising events
Training activities can be demonstrated by presenting at least one document/contract/reception certificate or maximum 2 documents/contracts/receptions certificates which can prove the providing of training services in total amount of minimum 1.000.000 Ron without V.A.T. (provisions of article 13 of ANRMAP 509/2011 Order shall be taken into account)

and

Activity of elaborating public policies and /or strategies can be demonstrated by presenting at least one document/contract/reception certificate or maximum 2 documents/contracts/receptions certificates which can prove the providing of this type of activity in total amount of minimum 500.000 Ron without V.A.T. (provisions of article 13 of ANRMAP 509/2011 Order shall be taken into account).

In order to demonstrate the required similar experience, the Tenderer shall present relevant information extracted from contracts or copies of such contracts, as well as other proving documents (recommendations, acceptance certificates, ascertaining documents, reception certificates, etc.), out of which shall result the fulfilment of all above mentioned requirements. Recommendations shall include at least beneficiary’s name, contract objective, contract providing duration, description of the way in which all the contractual requirements have been fulfilled during that specific contract.

4.2. Professional capacity 

Information regarding the employed personnel

· Declaration regarding the medium number of the employed personnel and of management staff in the last 3 years  
4.2.1 Professional experience and qualification of key experts – personnel directly responsible with contract accomplishment   

· List of proposed experts

· Tenderer’s Commitment

Experts represent the personnel directly involved and responsible with contract accomplishment.

During the contract delivery period, in proper justified cases, the key experts provided by the tenderer can be replaced, only by beneficiary’s approve, with other persons that shall fulfil the qualification requirements for key experts settled by the award documentation. 

Minimum compulsory requirements regarding professional experience:

Information regarding qualification and professional experience of the experts within the team responsible with the contract accomplishment.

Minimum compulsory requirements  

EXPERTS IN DRAFTING AND ELABORATING PUBLIC POLICIES/STRATEGIES
Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Minimum 4 years general experience calculated from the graduation of long term university studies graduated with diploma 
•
Minimum 3 years experience in drafting and elaborating public policies/strategies; 
CONSULTANT EXPERTS IN STUDIES AND ANALYSES
Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Minimum 4 years general experience calculated from the graduation of long term university studies graduated with diploma 

•
Minimum 3 years experience in drafting and elaborating studies and analyses;
ANALIST

Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Minimum 4 years general experience calculated from the graduation of long term university studies graduated with diploma 
•
Minimum 3 years experience in drafting and elaborating analyses;

SOCIOLOGIST 
Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Minimum 4 years general experience calculated from the graduation of long term university studies graduated with diploma 

•
Minimum 3 years experience in drafting and elaborating studies/ diagnostic analyses of the management system, elaborating procedures guides for human resources strategic planning, elaborating reforming/developing strategies;

LECTURES 
Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Minimum 3 years general experience calculated from the graduation of long term university studies graduated with diploma 

•
Minimum 1 year experience as trainer or minimum 1 training program delivered in the field he is proposed for
MODERATORS
Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Minimum 3 years general experience calculated from the graduation of long term university studies graduated with diploma 

•
Minimum 2 years experience in providing activities similar to those he is proposed for 

TRAINING COORDINATORS 
Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Minimum 4 years general experience calculated from the graduation of long term university studies graduated with diploma 

•
Minimum 2 years experience in providing activities similar to those he is proposed for
INTERPRET/TRANSLATOR 
Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Accreditation and equivalent certification for the position he is proposed for;

•
Minimum 3 years general experience calculated from the graduation of long term university studies graduated with diploma 

VISIT ORGANISER 
Professional background and skills (minim level)

•
Long term university studies graduated with diploma and/or post university studies;

•
Minimum 3 years general experience calculated from the graduation of long term university studies graduated with diploma 

•
Minimum 1 years experience in providing activities similar to those he is proposed for
Curriculum vitae for each expert

Declaration of availability,

In order to demonstrate the fulfilment of the requirements for each proposed expert, the tenderer shall submit copies of the studies diplomas and of professional certificates obtained and mentioned in CV;
Demonstration of experience shall be done by presenting proving documents (affidavit or  certificate/contracts/recommendations from beneficiary/employer which shall mention: project title/public policies/strategies elaborated, beneficiary/employer, total value, implementing period, responsibilities, contact person, etc.).

· Declaration regarding the List of associates and subcontractors 

· Information regarding the associates–if the case

Agreement or preliminary association letter

Declaration by which the contractor commits to legalise the association if its offer wins. 

The offer shall include an agreement or preliminary association letter which should mention that all associates take solidary collective responsibility for contract accomplishment that the leader of association is empowered to commit and receive instructions on behalf of all associates and he is responsible for his own and for the Association in what concerns the contract accomplishment.

The Tenderer, in the case that it is formed of an association made up by several economic contractors shall sign a declaration in which it commits to legalise the association its offer wins and the association contract shall be presented to the Contracting Authority before the contract signing date.

· Information regarding subcontractors –if the case

Each subcontractor shall complete with his own information:
Declaration regarding the quality of participant to the procedure

General information

 The Tenderer designed as winner has the obligation to present at the public procurement conclusion the contracts signed with all subcontractors nominated in the offer.
5. Regarding the quality ensuring standards 
    Information and formalities required

     Documents issued by the approved bodies that confirm:

· Certification of quality management system, namely ISO SR EN 9001 Certificate or equivalent.

All qualification criteria requirements shall be considered as minimal compulsory condition.

Period of time in which the tenderer shall maintain the offer: 90 days

Assignment criterion: Economic point of view most advantageous offer 

	Criteria
	Weight

	1. Offer’s price
	40%

	2. Technical Proposal
	60%



B.1. Table of evaluation factors
	Evaluation factors of technical proposal
	Maximum score (points)

	1. Identifying and describing supplementary risks that affects the execution of contract and presenting the applied strategy, namely the solution/recommendation towards their minimising/elimination
	10

	2. Identifying and detailing the strategic activities for contract implementing
	35

	2.1.  Detailed description of strategic activities
	5

	2.2. Fezability of the proposed period for each contract activity performed
	5

	2.3. Logical correlation of contract activities reflected in their sequential planning in implementation graphic
	5

	2.4. Methodology of elaborating public policy proposal designed for prefects and deputy prefects
	10

	2.5. Methodology of organising the  study visit for the working group involved in the elaboration of public policy proposal
	10

	3.  Project implementing resources planning 
	15

	TOTAL SCORE  TECHNICAL OFFER
	60


Calculation algorithm for technical and financial offer evaluation can be integrally found in Award documentation Section II Specification conditions Chapter. XIV Assignment criterion.

Qualification criteria and Specification conditions can be found in the attached award Documentation. 

For additional information contact us at telephone/fax 0374.112.780 or e-mail address elena.constantinescu@anfp.gov.ro.
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